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This is the home page of our library computers.  It is your Novell login and  enables 
you to work from any computer on the Groenkloof campus. 

 
 You have to activate your Novell login in the computer Lab (room 1-77) in the All 

Purpose (Aldoel) Building  
 

όb.ΗΗ ¸ƻǳ ǿƻƴΩǘ ŜǾŜǊ ƎŜǘ ǘƘƛǎ ƭƻƎƛƴ ƻƴ ȅƻǳǊ ƘƻƳŜ ŎƻƳǇǳǘŜǊΦ LŦ ȅƻǳ ǿŀƴǘ ǘƻ ǿƻǊƪ ƻƴ  ŀ 
computer on main campus, you will first have to activate your main campus Novell 

login in the computer labs there) 



- Please test your Novell login in the computer lab 
while you are there 
 

- NB!! NB!! Please change your Novell password as 
soon as you are prompted to do so the 1st time, 
otherwise your Novell access will be blocked, and 
you will have to reactivate it at the computer labs 
 

- Your new password has to have at least 8 digits  



UPexPlore ƛǎ ƻǳǊ ƻƴƭƛƴŜ ƭƛōǊŀǊȅ ŎŀǘŀƭƻƎǳŜ ŦƻǊ ŀƭƭ ¦tΩǎ 
libraries 



One can search the catalogue using any of these 
search approaches from the dropdown menu: 



With the Advanced Search option one can specify the 
location (eg Groenkloof  library), material type (eg theses), 

and dates of publications: 



²ƘŜƴ ǎŜŀǊŎƘƛƴƎ ǳƴŘŜǊ ŀƴ ŀǳǘƘƻǊΩǎ ƴŀƳŜΣ ǊŜƳŜƳōŜǊ ǘƘŀǘ ǘƘŜ 
initials / first names of the authors are taken into account in 

the author list.  
Prefer to search under title if the title is known 



References can be sorted by relevance, date or title, and 
marked by ticking the box next to a title and at the end of 

the page clicking on the button: Save marked Records 



The marked references can be e-mailed, printed or saved: 
click on View Saved 



Choose your option and format: 
 

(Screen = print, Local Disk= Save) 



To see the full particulars and contents of a book, click on the 
title of your choice in the list. It can also be saved from the 

full record: 



To find a book on the shelf, please note: 
 
-  the location: it must be Groenkloof (books  in other UP libraries can be 
requested on interlending) 
-  the call no. AND alphabetical extension = the shelf number 
-  ǘƘŜ ŎƻŘŜ άbέ ƛƴ ǘƘŜ Ŏŀƭƭ ƴƻΦ ƛƴŘƛŎŀǘŜǎ ŀ ǊŜŦŜǊŜƴŎŜ ǿƻǊƪ ς it can not be taken out 
-  the status must be IN (a date indicates the book is out till this date) 
 



A Hold can be placed on a book that is out. Then the book 
can not be renewed, and the lending counter will let you 

know when the book is available to collect 



To place a hold, click on Place a Hold, supply your particulars, 
and Submit 

 
NB: remember to indicate your pickup location for the book! 


