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HOW TO REQUEST MATERIAL ON INTERLOAN

(free service for postgraduate UP students and staff)

First register as an interlending client, by submitting the online registration
form. The form can be found on our web pages under Interlending. Click on
Online Form:
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Library Home

£ BOOKMARK o /0 7.

Education Library Interlending of library material from other libraries Search
Edu Library Home Catalogue Keyword
About Us 8 to get hold of is not available from our electronic journals A-Z list, library Search
Contact your Information catalogue, Google S¥golar or Google you can request the item from another library. S
Specialist

Register as an interlendifg user by either completing the:
Slaft G 4 At Google Scholar
ONLINE FORM or the PRINT VERSION Search k\

Fiojects s 3 ; Quick Links

. . To be able to make use of the interlending facility at the library, please do the following:
Referencing Guidelines

Teaching Support

Res'e?rch Support 1. Only registered library users can register as interlending users. If you haven't register as a : izzéﬂ;zstuwon
Training library user for the current year yet, please do so first: Lecturers - Students. Support
Useful Links 2. Once you have been registered, register as an interlending user by completing the ONLINE o Copyright
\ FORM or the PRINT VERSION. ® Plagiarism
! Undergraduate Blog 3. You will receive an User ID and Password via e-mail that you can then use to request o Referencing
material via SACat (Sabinet). See Procedure for requesting items from other libraries Techniques
M Edu Newsblog 4. For inquiries regarding items requested in South Africa or internationally, please contact Mr  Training

Junior Baloyi. -




You will receive your interlending passwords within 48 hours by e-mail

from — Sabinet

Registered ID: 2834-********(your student number)
(without any spaces!)

Password: 2834+****(4 digit number allocated by Sabinet)
(without any spaces!)

As soon as you have received these passwords, you can proceed to
request documents on interloan.
Please save your password for future reference!
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To request documents on interloan, click on Education Databases
on our web page:
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Library Home | About the Library | Libraries / Units / Collections Catalogue =
Library Home == Faculty Libraries == Education [ BOOKMARK o 20 87
Education Library Welcome to the Education Library, located on the Search
Edu Library Home Groenkloof Campus! Catalogue Keyword
About Us Search
Contact your Information [ whatsmewz .
Specialist =) The Education Library will close at 14:45 on 21 January due to &
Staff fumigation of the building. The library will recpen again on 22 January
Collections at ¥.30. We apologize for the inconvenience
Interiending =) Training sessiens: 15-19 February 2010 - Click Here for more info! Google Scholar
! ) - Search (\ —
Projects i~ Favourite Fictionglog!
Referencing Guidelines Ay W . .
g =) EEILI[HE-.-'-.-S_EIIDQ Can now als_u:ln be read on cell phones. Goto Quick Links
Research Support hitp:ffedulibup. mofuse mabil to read more! .
Training & Teaching
Support
Useful Links o & Research
Library Facebook Blogs & Wiki's _ Support
Blogs, Wikis, Facebook, Flickr = EduMews Blog - Click here! . ,:ssugnr:-.ent
= Blog for Undergraduate Education Students - Click Here! uppo

& Copyright
< Education Databases > i~ Bibliography of resources on research: for students and supenisors - ® Plagiarism
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Choose SACat for all interlending requests, both books and
articles:

® Education Library - Databases - Windows Internet Explorer
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Verification

/= Millennium Web Catalog - Windows Internet Explorer
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You must be a registered student/staff member to access library e-resources.
You need to type your student/personnel no. (without the P or §) and PIN.

***Tf you do not have a PIN or forgot your PIN: Click on the "Request a new PIN" link
below and follow the instructions®**

Keep your pin confidential at all times. If there are more than five failed attempts to log in, the
system will block access to the patron account for 3 minutes.

UP & CSIR Libraries Enguiry
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Select SACat from the dropdown menu. The screen will
automatically turn over:

A Sabinet Online - Microsoft Internet Explorer
File Edit
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Links
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Help
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Welcome to our Online Reference Services

> Select a Database to Search ---- %

The SA esting documents

from the Request link on the full display

Jump to Database:

Jump to Topic: |———— Select a Topic to Search —  » |[D

Click here to view a list of your subscribed databases

Click here to view a list of databases provided by Sabinet Online
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1. Articles: Type in the name of the journal (NOT the title of the article!) as in
your reference, without the volume or pages, and select Journal Title from the
dropdown menu

2. For books, prefer the title of th
dropdown menu.

book to the author, and select Title from the

3. Then click on the Search butto
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Search Options
= Basic Search Referendg Topics
= Advanced Search 58 Cat Plus

= Other Options
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Click on the journal (or book) title:

A Sabinet Online Search Results - Microsoft Internet Explorer [)Z

File Edit “iew Favorites Tools Help
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[J1. The journal of higher education [electfnic resource].
Journal Title: Journal of higher edughtion (Columbus, Ohio, COnline) Published: Columbus, Ohio @ Ohio State University
Press, 1920-
Database: S4Cat

[1z. lournal of computing in higher
Journal Title: Journal of corm
Description: v. :ill. ; 23 ¢
Database: SACat

(1= Journal of marketing for

Journal Title: Journal

Description: v ; 22 C

Lcation / Mercomp.
ting in higher education Published: Ashfield, Mass. : Paideia Publishers, c1989-

The Journal of higher education.

Journal Title: The Journal of higher education. Published: [Columbus] Ohio State University Pre
intion: v, 25 cm.

Database: SACIT

[15. International journal of institutional management in higher education,
Journal Title: International journal of institutional management in higher education Published: Faris | Centre for
Educational Research and Innovation, Crganisation for Ecnomic Co-operation and Developrment.
Description: 12 v ; 24 cm.
Linking entry complexity note: Continued by: Higher education management. Database: SACat
[a. The Canadian journal of higher education, La revue canadienne d'enseignement supérieur. Revue canadienne
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Click on Request next to Interlibrary loan:

A Sabinet Online Record Display - Microsoft Internet Explorer

EFile Edit “iew Favorites Toolg

@Back < \_-) @ @ ;j pSearch “?':\?Favurites @' Bv Eﬁ\‘: 3] - |_‘J ﬁ @ ..‘3

o

Address |@ http:fm—search.sabinel.cu.za.innupac.up.ac.ZaMebeFETCH?sessiDnid =01-40517-952491207&recno= * | GO Links
Y -
a Ine NEW SEARCH [DATABASES HELP | JERMS& — purp | popal Access —— v | | - other options -« |
Full Search Results B |
[ ]
Interlibrary Loan Request
JSTOR
Title The Journal of higher education. The Journal of higher education.
Journal Title The Journal of higher education.
Corporate Name Chio State University,
Arnerican Association for Higher Education.
Electronic htip: //0-wsww, jstor.org.innopac.up. ac.za: 80 journals /0022 1546, html
ACCESS
Published [Columbus] Ohio State University Press.,
Description v. 26 cm. b |
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Type in your interlending registration numbers:
User ID: 2834-******** (your student no), and Password: 2834+****(4
digit Sabinet no), and click on Submit:

A Sabinet Online Authorization - Microsoft Internet Explorer

File Edit %“iew Favorites Tools Help

Qoo - ©  [x] (@ ] Osearen Frrovormes @ 2~ @ - ) B

o

asddress |@ htip: //0-search.sabinet.co.za. innopac.up.ac. zaMebz Mt AZ /UL AODT I ar m. htmlPsessionid =01-40517 | =0 Links
b
Sﬂhlne NEW SEARCH DATABASES HELP EDTNE['::'TS;SNS EXIT |--- FPortal Access --- vl | -- ather options -- |

Please Log on.

Please enter your Interlending UserID and Password.
If you do not have authorisation please contact your Interlibrary Loan department for access. If not linked to
a library, click here to reqgister with Sabinet Online for ardering documents

User ID:  |2834-20267682 |

Password: |---------| |

The option for creating requests is available on:
Wheekdays: 6:30 until 21:00
Saturdays: 6:30 until 17:00
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A Screen with your particulars will open:

A DRSS ILL Request Form - Microsoft Internet Explorer
Eile Edit “iew Favorites Tools Help 'r';"
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bﬂuI"EE MEW SEARCH DATABASES HELP EDT:[I:;:‘:;SNS EXIT |--- Portal Access -—- vl | - other options - v| A~
IL Requests |IL Request: v |

SACat Interlibrary Loan Request

I Department: |Edu|:ati|:|n Management &

A SSN: CCG |

irst Name:

riddle Initial: I Email Address: |ahhey@hesa-enml.ac.za

Last Name: Mathekga Contact Number: |EIBZ 351 B4 |

2834+1514 Contact Method: EMAIL =

09,/04,/20028 FhD

Suffix:

2834-2026768
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Scroll down and leave all the windows open, except the following 3:

- type in the Need by date in the format indicated (at least 7 days in advance)
- for articles, change Loan to Copy-nonreturnable by clicking on the

dropdown menu ‘
- for articles, check that Seyial is displayed:

A DRSS ILL Request Form - Microsoft Internet Explorer
Eile Edit “iew Favorites Too Help -','

@Back - &I @ @ \-_; /'T__] Sealch “Ei‘.flza\rorites & zz{v .,::,; _J ﬂ @ 33

Address @ http:fm—search.sabinet.co.¥.innapac.u%c.zaMebZﬁODmuﬂqoriz C7sessionid=01-40517-952401207 | Go | Links **

e
20050424 #*

Need By: (rorTEMIDD)

Maxzimum cost for
borrowing the item:

|

|USD - US Daollar v

|
— A
~

| COPY-NON-RETURNABLE)I%et to "LioaM" for books and "COPY-MOMN-RETL

Currency Code:

Payment Method:

Account Number:

Copyright Compliance:

ILL Service Type:

Bibliographic Information:

Item Type: < SERIAL )| Set to "MOMNOGRAPH" for books and "SERIAL" for articles.

Held Medium Type: FPRIMNTED b
Title: |The Journal of higher education. |
Subtitle: | |
, s
44 | L)
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Scroll further down the page.
- If a book, just click the Submit Request button

- If an article, first type in the particulars of the article you want just above
the Patron Note, and then click on the Submit Request button:

= DRSS ILL Request Form - Windows Internet Explorer

6{:.’ - |E, httpeffsearch, sabinet.co.zafwebZ fhtrnl £ 2 ILL fODTilform. bl Psessic V| *|| % |Li\re Search | -
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Fle Edit \iew Favorites Tools  Help
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W [@DRSS ILL Request Forrm ] ‘ fo - B = - [FPage - 3 Tods -

Additional Numbers |0cm[}1 500540 | ~
and Letters:
Sponsoring Body: + —_— |
Hill, J / Crawford, LE\ |
|Assessment in higher education \\ |
ublication Date of Article: |200 4 |
(YYYYMMDD)
28(3) ,/ |
168-185 -~ |
Patron Note: _——
Verification: |2224 711 2240 NA1978+ 2720 (N 5450 :N:V0|
Source: |scat |
* Mandatory - should not be less than 7 days
[ Submit Request ] a
< | >
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- Write down the Request ID number next to the reference in your
files/papers. It is proof fhat your request has been registered in the system.

- If no request numbef is displayed, click on the Back button and re-submit.

- Contact Mr Junior/Baloyi and refer to this no. if you haven’t received your
material after 2 wgeks.

A Sabinet Online ILL Confirmation - Microsoft Internet Explorer |:||E|[Z|
T
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IL Requests IL Reguest: v |

ILL Request Sgnt
AReguest [p: 2870632

Patr Fayl
fitle: A
Frst Name: &
ANl e Rrntial: I+
£ ast Maymre: rathekga
Suffix: 2834+1514
Status: 09,04 2002 PhD
i Vobrer: 2834-20267652
Laait f1D: 2834
Deparimedit: Education Management & Policy Studies
S5 CCis
Confact Vmber: 052 351 6441
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Click on New Search to submit your next request, or
Exit

A Sabinet Online ILL Confirmation

- Microsoft Interne ¢t Explorer
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| IL Request: hd |

ILL Request Sent

Reguest ID: 2070632
Patron Inforrnation

fitle: P

First Vame: B

Addfe fritial: Y

L ast Vame: rMathekga

Sufifi: 2834+1514

Status: 09/04 /2008 PHD

5d venmbrer: 2834-20267622

Lt F2: 2834

Department: Education Management & Policy Studies
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