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HOW TO REQUEST MATERIAL ON INTERLOAN 
(free service for postgraduate UP students and staff) 

 
First register as an interlending client, by submitting the online registration 

form. The form can be found on our web pages under Interlending. Click on 

Online Form: 



You will receive your interlending passwords within 48 hours by e-mail 

from  

 

 

 

Registered ID: 2834-********(your student number)  

 (without any spaces!) 

 

Password: 2834+****(4 digit number allocated by Sabinet) 

 (without any spaces!) 

 

 

As soon as you have received these passwords, you can proceed to 

request documents on interloan. 

Please save your password for future reference! 

 



To request documents on interloan, click on Education Databases 

on our web page: 



Choose SACat  for all interlending requests, both books and 

articles: 



Verification 



Select SACat from the dropdown menu. The screen will 

automatically turn over: 



1. Articles: Type in the name of the journal (NOT the title of the article!) as in 

your reference, without the volume or pages, and select Journal Title from the 

dropdown menu 

 

2. For books, prefer the title of the book to the author, and select Title from the 

dropdown menu.  

 

3. Then click on the Search  button: 



Click on the journal (or book) title: 



Click on Request next to Interlibrary loan: 



Type in your interlending registration numbers:  

User ID: 2834-******** (your student no), and Password: 2834+****(4 

digit Sabinet no), and click on Submit: 



A Screen with your particulars will open: 



Scroll down and leave all the windows open, except the following 3: 

 

-  type in the Need by date in the format indicated (at least 7 days in advance) 

-  for articles, change Loan to Copy-nonreturnable by clicking on the 

dropdown menu 

-  for articles, check that Serial is displayed: 



Scroll further down the page.  

 

- If a book, just click the Submit Request button 

 

- If an article, first type in the particulars of the article you want just above 

the Patron Note, and then click on the Submit Request button: 



- Write down the Request ID number next to the reference in your 

files/papers. It is proof that your request has been registered in the system. 

  

- If no request number is displayed, click on the Back button and re-submit.   

 

- Contact Mr Junior Baloyi and refer to this no. if you haven’t received your 

material after 2 weeks.  



Click on New Search to submit your next request, or 

Exit 


