	How to request books and articles from other libraries

(For UP staff/students who are registered with Sabinet 

as an Interlending user)

	Users may obtain  books / journal articles from other libraries in South Africa, provided they are not available in our Library.(2843)

	To register: 

· Supply Antoinette Lourens  (antoinette.lourens@up.ac.za) with the following – 

   Name, Initials & Surname, Student/Personnel no., Tel. no., E-mail address, Department, 

	To sign on:  (Supply student/personnel number and PIN when requested. 

It is   for verification purposes)

Access 

 1    Go to  “Library in your Office” (http://www.library.up.ac.za/vet/virtlib.htm)
2     Scroll right down to the bottom and click on “Inter Library Loan”

Continue

1. Select SACat in the   JUMP TO DATABASE   window

2. Type the journal or book title in the SEARCH FOR : window
3. Click on   SEARCH 
4. Browse through the displayed titles and click on the correct title (printed in blue)
5. On a new screen: “Full search results” and holdings will appear.

6. Please do not request documents available at UP(VET).

7. Our stock  is indicated with code : g2843 (See Holdings at bottom of screen)
8. Click on Request  (In blue to the top of the screen)

9. Supply  your             User Id ………………….     (Usually 2843-your surname)

and   Password …………………..      (usually 2843+four more digits).    

10. (supplied to you by Interlending staff   antoinette.lourens@up.ac.za    or X8008).

11.   Check personal information.(for corrections: antoinette.lourens@up.ac.za    or X8008).

12.   Scroll down and supply bibliographic information.

13. For article requests: supply publ. year, author, title, volume, pages, month, etc.
14. Click on Submit Request.
15. A number for this request will appear at the top of page.

16. Click on New Search  (top menu) to continue with next request.
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